Dunmoor Swim & Tennis

Clubhouse Rules & Regulations

Post-Event Checklist

Thank you for holding your event at the Dunmoor S&T Clubhouse, we hope you enjoyed using this fabulous facility. To ensure your neighbors are also able to enjoy a first-class venue for their future events please review and complete the attached checklist. This form will be required upon completion of your event and will facilitate the return of your deposit in a timely manner. 

____ 
Thoroughly clean kitchen and bathroom, including sinks and countertops (see attached countertop cleaning instructions)

____
Sweep floors in kitchen and bathroom (broom is in storage closet)

____

Remove all items from refrigerator and freezer

____

Clean refrigerator and freezer 

____

Clean and wipe down tables

____
Walk around clubhouse interior and deck to collect trash

____
Remove trash from clubhouse area and dispose in nearby trash receptacles

____

Replace trash liners in trash cans

____
Set thermostat to 80°F for air conditioning and 45°F for heat

____

Turn off all lights and leave inside ceiling fan on low

____

Close and lock all doors and windows

____

Take key and turn in with completed checklist

________________________
________
Dunmoor Homeowner/Renter
Date

Key returned: Y  N
________________________
________
Clubhouse Board Member
Date

Deposit retained: Y  N

Reason: 
Final Disposition: 
Comments: 
Inspection Check List







Pre-Use

Post Use







OK


Pass
Fail  

Kitchen


Counter Tops

_____

_____
_____

Sink



_____

_____
_____

Refrigerator Ext.
_____

_____
_____

Refrigerator Int.
_____

_____
_____

Floor Clean


_____

_____
_____

Trash Removed

_____

_____
_____

Gathering Room


Rug Vacuumed

_____

_____
_____


Floor Clean


_____

_____
_____


Dining Table Clean
_____

_____
_____

Furniture in

Proper Position

_____

_____
_____

End Tables Cleaned
_____

_____
_____

Remotes Stored

_____

_____
_____

Ladies’ Room


Floor Clean


_____

_____
_____


Sink Clean


_____

_____
_____

Trash Removed

_____

_____
_____

Mens’ Room


Floor Clean


_____

_____
_____


Sink Clean


_____

_____
_____


Trash Removed

_____

_____
_____

Deck


Floor Clean


_____

_____
_____


Furniture Clean

_____

_____
_____


Furniture in


Proper Position

_____

_____
_____

Inspection Check List (continued) 

Item


Quantity
Pre-Use

Post-Use  

Interior:

End Table(small 
round w/square 
top)



1


______

______

End Table (silver

pedestal)

1


______

______

Sofas


2


______

______

Club Chairs

2


______

______

Dining Table

1


______

______

Dining Chairs

10


______

______

Bar Stools

6


______

______

Area Rug


1


______

______

Television

1


______

______

and Remote

Coffee Table

1


______

______

Side Table

1


______

______

Lamps





______

______

Exterior:

4-Top Tables

4


______

______

Chairs 


24


______

______

2-Top Tables

4


______

______

Cushions 

for Chairs

24


______

______

Additional Cleaning Instructions
Never apply wax, harsh chemicals, or anything other than water or Hardwood & Laminate cleaner to floor.

Never apply abrasives, harsh chemicals, or anything other than water or Granite Cleaner to countertops.
Do not place hot pots or pans directly on countertops.
